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GENERAL CONTACT & EVENT INFORMATION:
	Event Title:
	
	Date(s) of Event:
	
	

	Organization or Ministry:
	
	

	Contact Person:
	
	E-mail:
	
	Phone:
	
	

	


EVENT DETAILS:
	Nature of Meeting (conference, worship service, luncheon, etc.):
	
	

	Name/Type of Meeting Venue:
	
	Expected Attendance:
	
	

	Address/Location of Event:
	
	

	Theme/Vision for Event:
	
	

	What prompted the invitation?
	
	

	Audience (age, gender, occupations, religious attitudes, etc.):
	
	

	% of audience that is High School/Young Adults/Professional:
	
	

	Are you looking for P. Eddie to speak, lead prayer, etc? 
	
	

	
	
	


	SPEAKING SCHEDULE: 
	
	

	

	Date
	Time
	Duration
	Topic/Emphasis
	Type of Meeting
	Music Performance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FINANCIAL GUIDELINES:
1. Two Airfares on Economy.  In order to maintain Eddie’s integrity, it is strongly recommended by his ministry to travel with a co-worker or his wife. 
2. Hotel, meals, transportation and Internet connection for the duration of the engagement.  Eddie prefers a double non-smoking room with high-speed internet connection. 
3. Speaking Fees.  Speaking fees vary depending on the type of event, location, and financial ability of the requesting group. Please submit request for previous financial guidelines if needed.
	By initialing in the box I/my organization confirm that we have read and agree to the to the Financial Guidelines:
	

	Completed by:
	
	Date:
	

	Date you need a response by (please allow a minimum of 14 days from request):
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